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Please visit http://legacy.basketballengland.co.uk/members/signin.aspx

If your club has previously registered with England Basketball click the Sign In button under the Club Administrator
heading. You will need your club number and passvy()rd to sign in.

1 Signin

Information

As ame

ber of England Basketball you now have the abilty to manage your personal details, club details and registrations online. Folighv the instructions below to sign in to your account

Which best describes you?

) Individual

& | have registered viith England Basketball before. If this is the case, you wil already have an account
to sign into. Choose this option.

| am brand new to England Basketball. | would like to create my account

Create My Accou

@  Club Administrator

* My club has registered with England Basketball before. | am a club administrator and woulike

sign in and manage my club details, registrations and members.
Sign in

Our club is brand new to England Basketball. | would like to create a club account

Create Club Account

If you have not signed in before and we have your email address already you can request your Sign In details to
obtain your password.

Basketball England Membership

Baskethall Enaland Websita > Sign In

— Signin

‘Your Details

Ll Signin

'Sign Reminder Service

Please enter your email and click the button

Email
f Request Sign In Detalls

Enter your email and click Request Sign In Details.
Once you have requested your Sign In details you will receive an email with your password.
You will then be able to Sign In.



http://legacy.basketballengland.co.uk/members/signin.aspx

Once signed in you will see your club’s home page. Here you can register your club and members by creating
registration forms, as well as editing and checking member details.

Club

an

Registrations Basic Club Details
=] »>

. - L) : Foeyy g >
Primary Venue

To register your club and members for the season please click
button, and then click onto National L.eague Registrations.

You are now on the Online Registration Dashboard, read all the instructions on this page fully so you know exactly
what to do at each step of the registration process. ©nce you have read these instructions click on the
Registration Forms button.

Hational Leagus registiations is now available enline, Please read this page from start o finish to 9t an everview of what you need to do priorto refistering your members online.
Terms of Use

By using the Registration System you are bound to aur terms of use found in our England Basketball Privacy and Data Protection Polisy.

A5 3 Club Administrator, yau will be handling the data of your mambers and are responsible far keeping thair private information ssfe

CRE Chedks
England Baskethall recommend the good practice for each club of making sure anyane you are registering who viaks with children on a reqular bjisis is CRB shedved. England Baskethall may need proof of this on request

Before you begin you will need...

Internet Conneetion Ability to Use a Digital Camera

Up to Date Bromser
“fou will need to be able to use a digital camera to take head shots af your members and also take digital

pictures of their proo of ID
fOnce the head shots and pietures of 1D are on your camera, you need to be able to move them from your
sameta to the samputer you will be using to do Hatianal League Online e gistrations.

Far the best experience, make sure you have a goodfinternet connestion. Because
youwill be uplaading images, a goad intemet sonnfctinn is preferable
gine the best experience and

0On the computer you wish to work an, you will need to have an up to date browser
The most papular browsers are listed below and if you hower awer them you can see
their names. One of these is most likely instslled on yaur computer already and is  guod intemet conneetion that does not cut aut i

prabably the brovser you are using to visw this web page fight naw. make the registration process sasier
The pictures that you take must be legible othentize they cannot be sccepted. Thess pictures may 3lso need to

Ensure that your browser i up to date to get the satest and bast exparience
be resized if bigger than 2mb and also need to be of the right orientation, i.=. not on their side.

e@00© §

Step 1: Preperation

4w

Step 2: At Practice

Before yau can register your membrs online, you nill need to collact fram each mambar their profile infarm ation, their picture and Set sside 3 little time at practice to collect the information far each player
praof at ID
. X 1. Hand out the forms to your membess to fill out
Ifyau are going to sollect the information at prastice far instance, you need to
2. Take a head shotwith your digital camera of ach member against a blank wall, Sex Example

1. take 2 cameta (+.g. iPhone, iPad or digital camera) down to 2 practics session 2. Getthe members proof of ID, lay it flat on a flatsurface and take a picture of i See Example

2. take printed forms for members to fill out. These can be found at the following link under the section 'Padicipant Resources’
Now take all the information home with you

Click here for Registration Forms (print as many as you need
TIF: You can print them out yourseff aryou can askyour membersto print them aut at home, fill them in and bring them t

practise.

Bafare you mest at practice, Infarm your mambets to bring their proof of |0 with them.

Step 3: Doing Registrations at your Computer

“ou will be acked ta upload the digital pictures for each member at certain points in the registration prosess. To keep the process a
smoath as possible, make sure you prepare the pistures far upload by following the steps bhelow
1. Load the pictures of member head shots and proat of |0 fram yaur camera anta your computer. Take a note of which folde
you loaded them inta
2. Allthe images should be no larger than Zmb, Resize them to make them smaller if you need to. To keep itsimple, we
recommend making the head shuts about 00 pixels wide and the Froof of 10 images about 1000 pixelswide at the most
Onky imagesthat are gifs and jpg's san be uplaaded. Hwill also save you time when you upload them when registering
Ifyiou do nothave image sottuare installed, here is a free image resizer fram Micrastt Image Resizer PowerToy. o to t
PowerT oys tab and look far Image Resizer

Flease note: Chedsthatthe preof of ID image is legible. you ean't read it, we can't read it
. Sign in to the registration area it you are reading this you are already signed in). Simply sreate a new National Leaguel
Feegistration Form and fallow the options presented to you on each page stating at the Registiation Forms page

Click the nest button ta gata the Registration Farms page

Feegistration Farms




This page will show any registration forms you may already have, however if you are reading this guide you probably
will not have created any as yet. To proceed, please click the New Registration Form button

Home  Club Details  Teams Indiwiduals  Regishrations  Helpful Information  Sign Out

Registrations > Registration Farms

Y Registration Forms @

Instruction

Brelows iz a list of all of your Registration Forms far this season. You can wiewthe details of saefRegistration Form by clicking "iew!, You can slso edit a Registration Form by clicking “iew', only if it haz not yet been submitted. To create a new Registration Farm and attach Registrations to it then
click'Hew Registration Form' below

New Registiation Form

List of Registration Forms

Member Club #ailable actions
Reg. Form ion Area Altached to Products Froducts Dwerall Date Corfirmed Manual Recongiliation to manage each
Type Date Admini strator Submitted To Arem Return # Tots| Tatal Tetal Submitted Payment Adjustmert Date Registration form

You will now see your blank registration form. Please read the instructions at the top of the form.

To register your club click Add Club Registrations — please note there only needs to be one Club Registration per
club, this is not a team fee.

Home Club [Details Teams Indiwidujals Registrations Helpful Information Sign Out

Registrations » Reqgistration Forms * Edit Registration Form

E’ Edit Registration Form

Instruction

Onthis page is the Registration Form whif iz outlined by dashed lines below
To register, click the buttons to complete each step

Once you have added the registrations please check that the form is correct
Submit the Registration Form then follow the subsequent instructions to pay

NOTE: Once the Registration Form haz been submitted, Basketball England arthe Area Registrarwill automatizally be notified and itwill be reconciled once payment iz received.

Steps >  add club Registration | > Add Member -3 Submit

Fregistratiom

Attention - This Registration Form has not been submitted!
All Registration Forms must be subritted once you hawe finished adding the registrations. Only when the registration form has been
zubmitted can we process it and supply licence numbers.

Registration Form # 72873

\ Test Club 1
.\.\MA MEMBERSHIP MUMBER: C23124
B NCLAND ARES: ALL 32 LOMDON BOROUGHS

The Club Registration Pop up will appear and you can then select your
club type and purchase any additional club insurance. Click Add Regiitrations to register your club.

e Club Registrations

Add Registrations

Cancel




Once you have added your club registration, your registration form will automatically refresh showing
the club registrations. You are now ready to register your members. Click Add Member Registrations.

Home Club Detailz Teams Individuals Registrations Helpful Information Sign Out

Registrations = Reqgistration Forms 3 Edit Registration Farm

"] EditRe

Instruction

gistration Form

= On this page is the Registratign Form which is outlined by dashed lines below
= To register, click the buttons tp complete each step
= Once you have added the redistrations please check that the form iz corpe
» Subimit the Registration Form then follose the subsequent instructions pofpay

NOTE: Once the Registration Form has bpen submitted, Bazketball England or the Aea Registrar will automatically be notified and it will be reconciled once payment iz received.

Steps % Add Club Registratfon | 5 Add Member = Submit

:
M MEMBERSHIP MUMBER: CAZ124
ENCLAND AREA: ALL 32 LONDON BOROUGHS
James Test
Test Strest
Tdsting
51T
ion Form will be submitted to England
Club Registrationg & Insurance
K} Senior Club x 1 £50.00

Member Registrations & Insurance

The registration pop up will appear. When you click on Add Existing Member, you will see members who were part
of your club last season in A-Z order, click the appropriaté letter of their surname. To register an individual select
[add] then follow the 3 Steps on screen to register that individual.

Add National

Instruction

ague Participant to Registration Form

= Usze the buttons to add #@m existing members, or add new clubh members

Add Existing Club Member ‘ Addd Mew Club Member ‘ Back To Registration Form

Club Members on Registration Fo;\#39577

There are no participants currently on this Registration Form

To add a new club member, Click on the New Club Member button and follow the steps on screen.
Note all fees are added automatically for players / coaches / team followers depending on their age and participation
type etc.



If you view the form you will see the registrations you have added for both the club and any indivjduals. Please
check the form. If the information is correct and you do not wish to add anymore’ registrations you'can click Submit.
If you do wish to add more registrations you can click the Add Member Registrations button.

Home  Club Details Teams Individuals Registrations Helpful Information Sign Out

Registrations > Registration Forms > Edit Registration Form

E| Edit Registration Form

Instruction

h is outlined by dashed lines below

On this page is the Registration Form whi
 the

k that the farm is correct
uentinstructions to pay

Once y e added the registrations please
Submit the Registration Form then follow the subs:

NOTE: Once the Registration Form has been submitted, Basketball England or the Area Registrar will autompically be notifigff it wil be reconciéd once payment is received

> MdMemberRegstralm| >

Steps > AddClub Registraton

we process it and supply licence numbers.

Registration Form # 73281

, Test Basketball Club
_\Mz‘ MEMBERSHIP NUMBER: CA1458

NG AND AREA:

Joe Bloggs
England Basketball
Unit 2

1 Arena Court

S9 2LF

SOUTH YORKSHIR
S9 2LF

This Registration Fogn will be submitted to Bésketball England

£50.00

Founders Cup Senior Comp Fee 2500

Player
Senior Player - EB Fee £10.00

Once you have submitted your registration form, England Basketball will be notified.
You now need to pay for your registration. Click the Pay Now button and the payment instructions will be shown.
Once the form is submitted yoy/cannot add any maore registrations to it.
To register more members simply create a new form.

iubmit Options

mmsms  Pay Online Now (Recommended)
. This is the easiest and guickestway to get registered. Please have your credit
Home CiubDetsls Teams Individuals  Registratons Helpful Information  Sign Out card details ready then click the Pay Now button helow.

Registrations - Registration Forms > Edit Registration Form
FPay Mo

El Edit Reg istration Form °  Alternative Payment Methods
HOTE: These payment methods take longer to process than paying by card. Only
when payment is recelved can we reconcile the registrations ofyour mermbers.
Instruction
N e Registration Form is outlined by dashed linesMelow Ey Cthue
. e butions to compl €| Please write a chegue made pavable to England Basketball. (Full postal details
- the registration: ease cl thatthe form ig/Correct r
. n Form then follow the subseguent instructj#hs to pay Canleforncliihelmeniiinderghie i mateny
NOTE: Onte the Registration Form has been submitted, Basketball England gefie Area Registrar will automatically be notified and it wil be reconciled onee payment is received Plaase alsa wiite clearly on the back of the chegue the Registration Farm number

found atthe top of the form.

Submit Pay N R iiatine. |
StePS > e > I > e"’"’_ Once the chegue has been received the Registration Form can be reconciled

Submit Result By BACS
The Registration Form was successfully submitted. Wou can setup a BACS transfer through your bank far payments to England
This Registration Form has been submitted. You are unable to make any further changes. Baskethall. Contact us for details
Please now click the Pay Now button as your final step and follow ) N
Registration Form # 73281 the instructions Universities
\ Test Basketball Club Universities may continue to pay via purchase orders. Paying via purchase arder
MEMBERSHIP NUMBER: CA1456 OK is only available fo univesities.
BASKETBALL MOTE: Licences will not be issued without an official purchase arder.
ENGLAND AREA.
m—

methods must arrive with England Basketball before the processing and authorisation of your licence cards can
commence.



